
Time Management

An assembly on Time Management, by 1266L.



Make a to-do list

Whether you’re super organised or not at all organised, writing a to-do list can be really useful. These can 

be used for revision or prioritising homework and assignments, and instead of remembering things at the 

last minute, I find writing them down is much easier. These lists don’t have to be ridiculously long, but the 

immense feeling of joy you get from ticking something off is surprisingly rewarding.



Make some flash cards

It’s shocking how quickly exam season comes around, and nipping it in the bud is the best way forward. 

Revision is tough in itself, but reading down a page over and over is particularly tedious and inefficient. A 

good way to deal with this is to create quick, concise revision cards. You can get others to test you with 

them, or test yourself.



Don’t work too hard

Free periods are called ‘free’ for a reason. Don’t use every single one as a chance to power through the 

entire textbook. Try your best to use them effectively, but by no means cram until you collapse from 

exhaustion. Sometimes you just need to chill out and have a healthy study-life balance.



Go Outside

Sitting in the same computer room for an hour isn’t going to do you much good. Taking a well-earned 

break halfway through is deserved, and it gives you a chance to stretch your legs and catch some rays.



Plan out your personal statement

No matter if you have only just begun year 12 and have ages to go until the application deadlines, if you 

plan on going to university it's never too early to think about your personal statement (it’s surprising how 

quickly these things sneak up on ). They tend to need a lot of adjustment and you want it to be perfect, so 

using your free time to start working on it is extremely useful.



Use the teachers around you positively

Being in sixth form provides you with a good number of teachers to turn to in these free periods. 

Normally they encourage you to contact them if you don’t understand something, and whilst some people 

don’t take advantage of this, it’s a great tool. They might provide a place for you to catch up on some work 

in their classroom, or simply guide you through some work you’re struggling with.



Thank you for listening :)


